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PCYC NORTH BIRTHDAY PARTY BOOKING FORM


Date of Party:         /          /         

Time Preferred:          Before 12pm                            After 12pm       




All party times allow for strictly 15 minutes only for set up and pack up. Time slots cannot be changed.

Type of party (please circle)  
Gymnastics            Archery Tag             Basketball                Futsal                    Pickleball                                Melody & Motion              Trio Court Games

Cost* For 10 children it will cost $275.60 Each child after this point is $25 per head. 
                                     *Additional charge of $35 will apply for opening the facility on Sundays.                       
                                                                                  
Estimate number of children: ______________________________
* If you require extra children, you must email us at least 7 days prior to the birthday party. Depending on our staff availability it may or may not be approved.
*Once the number of participants for a session is confirmed 7 days prior, the minimum fee based on the required coach ratio will apply, even if fewer people attend, to cover the costs of running the session.
* Please note that Archery Tag can have up to 18 kids playing at once. We can certainly have more attend however a sub-in system will be used throughout the party.

	Name of birthday child                     
	Age of birthday child

	Parent name
	Contact phone number

	Email address

	Credit card information
Number        ________________________________________
Expiry Date  __________________     CCV    ______________

Providing card information is compulsory and your form will not be processed until it has been received.   The details will be used to pay for excessive damage or if the party room is left in unsatisfactory* condition.       For more information about this please email us.


	
Party Conditions
1. The Party Supervisor will outline the party rules to help keep participants and equipment safe.
2. Please see the PCYC waiver that you agree to abide by when booking.  
3. No flips or somersaults allowed in trampoline parties.
4. Children under 2 years old must always be accompanied by an adult.
5. No food or drinks on the equipment.
6. No smoking or alcohol allowed on premises or grounds. 
7. Party Hosts can arrive no more than 15 minutes before the party to set up. More time may be allocated with prior arrangement and additional charge.  
8. PCYC equipment cannot be used until the PCYC instructor starts the party.
9. *Unsatisfactory condition is if the party room requires more than 15 minutes of general cleaning. If you require more pack up time, please start packing up before your party timeslot finishes. 
10. A $50 deposit must be paid to secure your party time and date.
11. If your party is on a Sunday payment will be taken on the following business day via credit card. Please leave details above and it to be taken from your reception will organise credit card.

	Party host signs to agree:
	Date:





Anything else we should know?
_________________________________________________
_________________________________________________
_________________________________________________
HOW DO I BOOK A PARTY @ PCYC?
· Complete the booking form and pay the deposit to secure your booking. 
· Do NOT send out your invitations until your paperwork has been lodged with us, your deposit has been paid and we have confirmed your party time & day. 
· Email PCYC 7 days prior to confirm number of children. If you require more children than what you have booked for, we will do our best to find a coach and will confirm with you if we have approved the extra numbers. We have the right to say no due to coach availability. 

WHAT DOES THE PCYC BIRTHDAY PARTY INCLUDE 
· Supervised and instructed  1 - 5 hour Activity.
· Tables and seating for PCYC Catering and snacks.
· Invitations on request – these emailed to you or printed on card for a small donation.


COST
· 2 hours booking for to 1 to 10 children - $ 275.60. 
· With more than 10 children it is $25 per head.
· 31 participants plus – Price on application.
· We will NOT allow extra children to attend a birthday party. It is the parent/guardian’s responsibility to book the appropriate number of children. If you have more than allocated children attending, please inform us 7 days’ prior so we can arrange extra staff.
· $50 Deposit is required to secure your booking, the balance must be paid at reception PRIOR to the party start time.
· If you require invitations, we will happily send you an email with a word document to print your own. We can print them for you at reception for a small donation.


PARTY TIMES:  
· Strictly 15 minutes set up and pack up. 
· 15 minutes for participants to arrive
· 1 – 1.15 hours of in structured activities.
· 15 minutes for food, snacks and importantly Birthday Cake!
· Please place Birthday game requests on booking form for the instructor to facilitate. 
· Extra set up time may be requested at room hire cost.

CATERING: WHAT DO YOU NEED TO PROVIDE?
PCYC North does not allow outside food and drinks to be brought in the facility. 
ALL Catering is available along with smaller snacks and nibbles.
· Birthday cake, candles, matches. 
· Prizes for any games you wish to run. 


NOTES FOR ATTENDEES
· Long hair must be tied back for safety reasons.
· Children should wear comfortable clothing that is easy to move in (no zips, buttons, belts, jeans, jewellery).
· Adults are welcome to stay and be on the floor but for safety reasons must not use the equipment.
· Children UNDER 2 years of age must always be accompanied by a parent.  
· No food, drink, or shoes in the Gymnastics Hall or Indoor Multi Use Courts. 
· PCYC is a smoke and alcohol free zone.

WHAT IF I NEED TO CANCEL THE BOOKED PARTY
· Your non-refundable deposit covers the cancellation fee.



OFFICE USE:
       Date paid:                                                                                       Payment method: CASH   EFTPOS   MOTO
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